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CBWBL ASSESSMENT & INSTRUCTION MANUAL
Introduction
Work-Based Learning assessments, also known as “situational assessments”, are prescriptive assessments  because of their emphasis on both assessment and instructional needs of the learner (Menchetti & Rusch, 1988).  In addition, CBWBLA are ecological, because of their focus on the match between the person and his/her community (Berkell, 1988). It is believed that this type of assessment can be more helpful than traditional assessments by identifying both the social and work requirements of local jobs while defining specific supports needed to maintain those jobs (Browser & Belfore, 1991; Menchetti & Rusch, 1988).  This manual contains material that the RSU CBWBL teachers need in order to successfully assess, plan, instruct, and evaluate their instruction of, students who access the CBWBL  program.  Specifically, this manual contains procedures and data collection forms for the following:  (a) Assessing, Prioritizing, and Teaching Work Habits and Job Specific Skills, (b) Assessing , Prioritizing, and Addressing Student Inclusion in the Workplace, (c) Assessing and Developing Job Supports,  (d) writing the Work-Site Assessment Report, (e) strategies for soliciting feedback from the CBWBL job site employer or supervisor, (f) Student Evaluation of the CBWBL experience, and (g) capturing the history of student CBWBL experiences on the CBWBL Summary Form.

Assessing, Prioritizing, and Teaching Work Habits & Job-Specific Skills

	The Work Habits Data Sheet (Direct Observation) (WHDS-DO)(See Appendix 1) is used to record direct observations of student performances of generic work habits and attitudes, i.e., professional soft skills, considered most important for employment.  The list of work habits contained in the WHDS-DO is adapted from the Vocational Assessment and Curriculum Guide (VACG) (Rusch, Mithaug, Stewart, and Mar, 1982) and validated as recently as Professional Round Table discussions conducted by Tennessee’s then governor, Phillip Bredeson (Tennessee Diploma Project, October 2007.) The WHDS-DO is intended to serve as a starting point in the ongoing assessment and teaching process while students are engaged in work-based learning (CBWBL).  Initial data collection (baseline) is used as (a) a pretest and (b) a criterion-referenced assessment from which to target specific skills to teach, while at a given CBWBL site.  Final data collection is used as a post test and final documentation of performance after a given amount of time at a CBWBL site.  In addition, the post-test provides valid information for IEP team to generate meaningful IEP goals and objectives related to each student’s post secondary employment objective.  There are thirty generic work habits and skills on the WHDS-DO.  It is to be used in conjunction with the Work Habits Data Sheet – Employer Interview (WHDS-EI) (See Appendix 2).
	Begin using the WHDS-DO by first meeting with the employer at the job site.  The purpose is to review the list of work habits on the WHDS-DO and WHDS-EI to ensure it is accurate and valid to the specific place of business.  Since the skills and habits on the WHDS-DO are not specific to a job site, there may be one or more skills or habits that an employer or supervisor considers (a) unimportant or not needed from employees at his/her place of business, (b) important to his/her place of business but missing from the WHDS-DO and/or (c) out of order from the typical order encountered throughout the workday at that place of business.  Based on the interview with the employer, delete work habits deemed unimportant or invalid, add skills or habits the employer expects his/her employees to exhibit that were not already on the WHDS, and/or revise the sequence of habits and skills, as needed or suggested by the employer.
	Begin teaching at the job site and collect baseline data on student performance on all work habits, recording student performance on the updated, business-specific WHDS-DO.    Collect baseline data during the first five days of CBWBL placement.  If an item does not naturally occur at a particular site during the first two days, then, in the name of expediency, construct opportunities for the skills or habits to occur.  Baseline data should be collected on these constructed opportunities as well.  Note on the data sheet if opportunity to perform a skill or habit was constructed.  If a skill occurs multiple times per day, note the student’s typical performance on the data sheet.  
	At the end of the first five days of the CBWBL placement, meet with the employer or job site mentor, providing the mentor is in a position to provide accurate data.  Record the interview responses on the Work Habits Data Sheet – Employer Interview (WHDS-EI).  Ask the employer/mentor to think of 2 to 5 specific employees (if possible) who do the same or similar job. If not possible, identify any “typical employee” as the reference for this interview.  Ask the employer/mentor (hereafter referred to as the “employer”) if the typical employee(s) always, usually, sometimes, or rarely to never, demonstrate the first skill/habit. Record the employer’s response in the “pretest section” of the WHDS-EI under the column labeled “co-workers”.  Note if the employer provided a range of responses for his/her typical employees. For example, if the employer noted that one employee always demonstrates a skill but two other employees usually demonstrate the same skill, note an A, and two U’s on the data sheet. Next, ask the employer if the student always, usually, sometimes, or rarely to never demonstrated the second skill/habit. Record the employer’s response in the “Pre-test” section under the column labeled “student”. Continue this process through the list of work habits/professional soft skills. Do not abbreviate or skip the step of asking about typical employees’ performances as this gives a valid foundation for the student’s evaluation. This data also serves as a reliability check with the employer's perceptions as to whether the list of work habits and skills are accurate and complete.   If this is a created job and there are no typical employees ask the employer  to rate the student’s performance without a comparison to co-workers.
	After interviewing the employer, review the information collected and summarize according to (a) the habits the student always or usually exhibited, (b) the habits the student sometimes exhibited and (c) the habits the student rarely to never exhibited. Use the Work Habit Summary Sheet (WHSS) (See Appendix 3) to summarize this information. In the “pretest” column labeled “Always/Usually Does the Following”, list all of the items that the student always or usually exhibited, as reported in the baseline interview. Consider listing the work habits or skills by single word/simple phrase, e.g. “sanitary habits”. In the “pretest” column labeled “Sometimes Does the Following”, list all of the items that the student sometimes exhibited.. Finally, in the “pretest” column labeled “Rarely to Never Does the Following”, list all of the items that the student rarely or never exhibited. 
	With the employer, compare your direct observation data collected during the first 5 days with the interview data collected.  Address any discrepancies and/or obtain further clarification of the student’s performances.    Note whether the work habits that the student rarely or never exhibited are included in the current IEP or if they need to be considered for future instruction. If the work habits included in the student’s current IEP are not valid, consider amending the IEP to include the valid work habits deemed appropriate by the employer.   Together, with the employer, prioritize three to five prioritized skills to teach the student while at this job site.   Once the work habits and job-specific skills (if any) are identified, set up data sheets to monitor student progress toward learning them. (See Appendix 4.)
	Teach the student the prioritized set of work habits and job-specific skills.  Focus intense instruction on the targeted work habits along with any job-specific skills prioritized jointly by the employer and support professional(s).   If needed, construct opportunities for the student to learn the prioritized professional soft skills/work habits.  Document student progress on the progress monitoring data sheets.    Once the student reaches criterion on a prioritized habit or job skill, target new work habits or skills.
  During the last five to ten days at the work site, repeat the baseline assessment procedure as before.  Assess the student on ALL professional soft skills pertinent to the job site as well as targeted job-specific skills using both the WHDS-DO and WHDS-EI.  Collecting data on all work habits documents the work habits the students may have learned incidentally during instruction at that job as well as maintenance of acquired habits and skills.  


Assessing, Prioritizing, and Addressing Student’s Social Inclusion into the Job Site

 In order to be a full member of a work place, individuals must take part in, at least some of, the social customs established by the employees (Hagner, 2000).  Collect data as to how, and with what supports, the student participates in work place social opportunities and customs. From this assessment, specific goals and objectives can be generated to address teaching these essential skills for job satisfaction and maintenance. The first step to collecting assessment data on the student’s social inclusion is to interview co-workers before the student begins at the business. The person responsible for conducting the social inclusion assessment should ask the employer or supervisor for the opportunity to speak with 2 – 3 coworkers to ensure that the Social Inclusion Data Sheet (SIDS) (See Appendix 5) is valid, accurate and complete, relative to the social customs and opportunities of the place of business. Since the skills and behaviors on the SIDS are not specific to a particular business, there may be one or more skills or habits that co-workers consider (a) unimportant or unused and/or (b) used frequently but missing from the SIDS. Based on the interview(s) with the coworkers, delete the skills or behaviors deemed unused or invalid and add skills or habits considered important that were not included on the SIDS.
	At the end of the CBWBL experience, ask to speak with 2-3 (if possible) of the student’s co-workers.  (If the student’s co-worker(s) was the student’s teacher or support person, include him/her in the interview.)  For each question on the SIDS, ask the coworker(s) if the student always, usually, sometimes, or rarely to never evidenced the social interaction or capitalized on the social opportunity. Record each co-worker’s response in the “student engagement” box.  If the student engaged in the interaction but needed one or more accommodations or supports, note the supports in the box labeled “supports/ideas for improving”. If the student had no opportunity to engage in a social interaction, note “no opportunity” in the box with the statement.  For all items that were marked “rarely to never”, ask the co-workers for ideas to improve the likelihood that the student engages in the social interaction or social custom in the future. 
	On the back of the SIDS is space to write a plan for including the student in more social aspects of the job. Include in the plan who (by position) would need to do what, when and where. By writing the plan, ideas shared between a student’s co-worker and the support personnel will be documented for future use.  From this plan, determine potential IEP goals or objectives addressing improving the student’s social inclusion in the work place.


Assessing and Developing Job Supports

In order for most people to do their jobs, certain accommodations and/or supports are needed. Each of us uses supports and/or accommodations on our jobs without even thinking about it. Many people who work in offices use chairs on wheels to assist them in moving around the workspace without having to get up and walk. People who work in manufacturing plants are often required to wear steal-toed shoes to ensure that they do not get hurt around heavy equipment. A secretary wears head phones to answer calls without having to stop the task he/she is doing with his/her hands. Many of us ask a co-worker to remind us to do something either work-related (e.g., Don’t let me forget to call Mr. Smith after 4:00 today.) or personal management-related (e.g., The zipper in my pants broke while I was just in the bathroom. I have pinned them with a paper clip. Let me know if you see that my pants are not pinned together during my presentation.) In addition to these examples, we often rely on our co-workers to provide a service for us. This is something that has not been formally arranged, rather, it naturally evolves and becomes an everyday part of our job. Some examples of this kind of arrangement are (a) a co-worker always reminds you to add money to the coffee tin at the end of the week, (b) the boss gives you three tasks to complete before you leave and gives you a choice of the order in which to complete them,  (c) a supervisor sets a timer and tells you that you have X amount of time to complete the tasks, and (d) your co-worker offers to work the late or early shift when your child is sick. We all, with and without disabilities, need and use accommodations to get our jobs done. In some cases, job accommodations increase our enjoyment of the job or efficiency in performing a job.  With some individuals, the job accommodations are necessary to performing the job.   Although the Americans with Disabilities Act (1990) has opened up many employment opportunities for countless individuals with disabilities, there are still many businesses who are unaware of the “reasonable accommodations” that individuals with disabilities might need to perform their jobs.  The purpose of this section of the situational assessment is to identify the job accommodation(s) a student needed to perform the variety of job responsibilities experienced during the assessment period in order that he/she might both readily share the support needs with potential employers and, where needed, advocate for his/her job support needs.  By providing information about the needed accommodation(s), employment outcomes for individuals with disabilities will be increased.   
	The “Support Needs Data Sheet,” (SNDS) (See Appendix 6) is to assist CBWBL teachers, job coaches, transition coordinators, or others who teach and support individuals with disabilities on the job.  The purpose of the tool is to document the supports and/or accommodations an individual needed to be successful on each specific job experienced through the CBWBL experience. At the top of SNDS is a space to write the student’s name, the assessment site, and a brief description of the job responsibilities. The data collection form is designed with a list of possible accommodations and supports in the left column. The categories of supports are listed as (a) employer supports, (b) environmental modifications/supports, (c) worker (person) supports, (d) behavior supports/accommodations, (e) co-worker supports, (f) instructional supports, and (g) assistive technology supports.  By direct observation and/or interview, throughout the assessment process, document all accommodations, modifications, or supports the student used to perform each of his/her job responsibilities satisfactorily. Note whether each accommodation, modification, and/or support was essential or helpful by putting an “X” in the appropriate space. Record any comments or ideas in the far right column. 	Ensure that these supports are noted in each student’s IEP and/or Summary of Performance is the student is exiting school


Work-Site Assessment Report

Summarize the student’s final performance at the job site on the Work Site Assessment Form.  (See Appendix 7) Complete one report for each different CBWBL experience.  With appropriate authorizations for release of information, give completed report(s) to appropriate persons/agency(s) providing employment or further vocational support to the student as she/he transitions from high school to competitive employment, including supported employment.
	The first paragraph of Work Site Assessment Report identifies the person, the community business, job tasks performed, job format, hours worked or being trained per day, and duration of training at the given job site.  In addition, the first paragraph notes whether the experience was "work" (student received pay) or "training" (student was not paid as there was no employer-employee relationship established).   The next six sections of the Work Site Assessment Report are divided into specific areas related to generic work habits and skills.  Each area is listed in bold print.  The six areas are:  (a) Time Management, (b) Hygiene, Grooming, and Dress; (c) Social Skills, (d) Communication Skills, (e) Daily Work Habits/Behaviors, and (f) Safety and Regard for Work Materials and Tools.   In addition, there are four sections that allow for specific information regarding "adaptive behavior", "environment", "support needs" and "transportation needs".  Include information about behaviors not previously addressed, including physical stamina, that influence the student's work performance and inclusion at the job site and with coworkers without disabilities in the "Comments on Adaptive Behavior" section.  Include information about the design, set-up, and operations of the work environment, such as staffing patterns, noise level, temperature, and accessibility, in the "Comments on Environment" section.  Include information about the levels of support needed by the student to perform the job in the "Comments on Support Needs" section.  This includes information such as modifications to the job, job site, instructional approaches, individual adaptations, and levels of personal supports.  Finally, include information about the student's transportation needs in the "Comments on Transportation Needs" section.  Include specific information such as how transportation was provided during this particular work training experience, projected transportation needs, need for a drivers license, performance level in using public transportation, or noting reliable family members, peers, and co-workers who provided transportation in this section.   The very end of the Work Site Assessment Report provides teachers the opportunity to connect the student’s post secondary employment goal with potential IEP goals/objectives that are reasonably calculated to assist the student in achieving his/her desired post secondary goals.






Employer Feedback

Monthly Employer/Supervisor Guided Questions

School personnel are to use this document to INTERVIEW the CBWBL employer/supervisor who has contact with the CBWBL students on a monthly basis. Circle the appropriate rating as provided by the CBWBL employer/supervisor.  This tool allows the CBWBL teacher to obtain feedback from the work-site employer related to both student performance and satisfaction with the CBWBL program.  (See Appendix 8.)


Employer/Supervisor Feedback Record

	The Employer/Supervisor Feedback Record  (See Appendix 9) is used to document the employer's ultimate level of satisfaction and evaluation of the student's work performance at the job site. At the end of each student’s CBWBL experience, RSU’s _______________ is to interview or ask the employer to complete the information on this form.  The employer is to be encouraged to complete each item on the form.  The Coordinator/Director of Special Education? – who at the central office? , will follow up with the employer concerning any item (a) not marked, (b) marked with a "1" (strongly disagree) or a "2" (somewhat disagree), or (c) if "no" is checked on item 12 or 13.  All completed Employer/Supervisor Feedback Records are, with appropriate authorization for release of information, shared with the agency or agencies determining capabilities for employment and/or types of post school employment supports/services.  This, with data collected from the employer concerning the student's generic work habits and skills, social inclusion, and work site support needs  provide information concerning employer/supervisor satisfaction and evaluation.  


Student Evaluation of CBWBL Experience

	The Student Evaluation of CBWBL Experience (See Appendix 9) provides the employer, RSU CBWBL Coordinator/Director of Special Education? – who at the central office? , and CBWBL teacher with information that addresses each student’s degree of satisfaction with the CBWBL experience.  In addition, it allows the student to convey his/her preference over obtaining employment in a job similar to the one he/she just experienced.  This information is to be used to support each student’s refinement of his/her measureable, post secondary employment goal.


Work-Based Learning Summary Chart
	
	The CBWBL Summary Chart (See Appendix 10) summarizes a student's work history.  It functions similarly to a resume; however, it also provides additional information such as whether or not the student liked the job, the type of job performed by the student, format for job training, level of supervision, hours of work, and whether the training opportunity was for pay or training (nonpaid).  Each student's work history should be updated on the CBWBL Summary Form following the completion of each CBWBL experience.   The CBWBL Summary form can also be used to ensure that individuals experience a variety of work settings, job formats, and job clusters.  This provides an experiential base from which an individual can determine job preference.  
	Because "seeing is believing",  it is recommended that each student has a digitized resume that samples the student's performance during his/her last ten days at each job training site.  This, too, is intended to provide added credibility for employers and/or adult service providers who might be considering employment capabilities and/or providing post school employment supports.  It may also be used by the young adult to provide a potential employer with a demonstration of current skills and habits.  





Appendix 1

Work Habits Data Sheet – Direct Observation
WORK HABITS DATA SHEET - DIRECT OBSERVATION
STUDENT:                                              STAFF:                                    JOB SITE:_______________________________________            
		CODE
                                                                                                                                 Date:

	
	
	
	
	
	
	
	
	
	

	                     BEHAVIORS                                                                              
	
	
	
	
	
	
	
	
	
	

	Supervisor’s time spent with a teacher/job coach
	
	
	
	
	
	
	
	
	
	

	Co-worker’s time spent with a student worker
	
	
	
	
	
	
	
	
	
	

	Inappropriate procedures used
	
	
	
	
	
	
	
	
	
	

	Damage to materials
	
	
	
	
	
	
	
	
	
	

	Assessment
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	30.  Clocks out/signs out appropriately and on time
	30
	30
	30
	30
	30
	30
	30
	30
	30
	30

	29.  Cleans work area/Puts materials back observing safety rules
	29
	29
	29
	29
	29
	29
	29
	29
	29
	29

	28.  Works without breaking or tearing work materials, tools, or supplies
	28
	28
	28
	28
	28
	28
	28
	28
	28
	28

	27.  Exhibits appropriate safety behaviors, around materials, equipment, and
       supplies
	27
	27
	27
	27
	27
	27
	27
	27
	27
	27

	26.  Continues working during distractions
	26
	26
	26
	26
	26
	26
	26
	26
	26
	26

	25.  Works on acquired job/parts of jobs without direct supervision
	25
	25
	25
	25
	25
	25
	25
	25
	25
	25

	24.  Works steadily at assigned job
	24
	24
	24
	24
	24
	24
	24
	24
	24
	24

	23.  Responds appropriately to corrections/feedback
	23
	23
	23
	23
	23
	23
	23
	23
	23
	23

	22.  Appropriately follows instructions
	22
	22
	22
	22
	22
	22
	22
	22
	22
	22

	21.  Attends to instructions, refrains from interruptions
	21
	21
	21
	21
	21
	21
	21
	21
	21
	21

	20.  Notifies appropriate person when work is finished
	20
	20
	20
	20
	20
	20
	20
	20
	20
	20

	19.  Notifies appropriate person when needs assistance
	19
	19
	19
	19
	19
	19
	19
	19
	19
	19

	18.  Notifies appropriate person when directions unclear
	18
	18
	18
	18
	18
	18
	18
	18
	18
	18

	17.  Notifies appropriate person when need materials or materials broken
	17
	17
	17
	17
	17
	17
	17
	17
	17
	17

	16.  Age-appropriately communicates need to use restroom
	16
	16
	16
	16
	16
	16
	16
	16
	16
	16

	15.  Secures person's attention appropriately
	15
	15
	15
	15
	15
	15
	15
	15
	15
	15

	14.  Conducts self appropriately during break/lunch
	14
	14
	14
	14
	14
	14
	14
	14
	14
	14

	13.  Uses appropriate manners (excuse me, please, thank-you, etc.)
	13
	13
	13
	13
	13
	13
	13
	13
	13
	13

	12.  Maintains appropriate social interactions/contacts with supervisor(s),
       co-worker(s), and/or other(s)
	12
	12
	12
	12
	12
	12
	12
	12
	12
	12

	11.  Uses restroom appropriately
	11
	11
	11
	11
	11
	11
	11
	11
	11
	11

	10.  Uses appropriate sanitary habits (washes hand, blows nose, etc.,)
	10
	10
	10
	10
	10
	10
	10
	10
	10
	10

	9.   Grooms appropriately (hair, teeth, nails, clothes, etc.,)
	9
	9
	9
	9
	9
	9
	9
	9
	9
	9

	8.   Dresses age and work appropriately
	8
	8
	8
	8
	8
	8
	8
	8
	8
	8

	7.   Returns from break/lunch at appropriate time
	7
	7
	7
	7
	7
	7
	7
	7
	7
	7

	6.   Goes to break/lunch at appropriate time
	6
	6
	6
	6
	6
	6
	6
	6
	6
	6

	5.   Clocks/signs in appropriately
	5
	5
	5
	5
	5
	5
	5
	5
	5
	5

	4.   Appropriately greets co-workers and/or supervisor
	4
	4
	4
	4
	4
	4
	4
	4
	4
	4

	3.   Notifies office within 30 minutes prior to being late or absent
	3
	3
	3
	3
	3
	3
	3
	3
	3
	3

	2.   Arrives at work prior to scheduled time
	2
	2
	2
	2
	2
	2
	2
	2
	2
	2

	1.   Prepares to go to work on time
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1

	
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0







Appendix 2

Work Habits Data Sheet – Employer Interview 
WORK HABITS DATA SHEET – EMPLOYER INTERVIEW
Student: ___________________    Assessment Site: __________________________________

Job Responsibilities: ____________________________________________________________
	CODE:
 A = always   U = usually   S = sometimes    R = rarely to never
	
Co-workers
	
Student
	
Co-workers
	
Student

	
	
	
	
	

	30.  Clocks out/signs out appropriately and on time
	
	
	
	

	29.  Cleans work area/Puts materials back observing safety rules
	
	
	
	

	28.  Works without breaking or tearing work materials, tools, or supplies
	
	
	
	

	27.  Exhibits appropriate safety behaviors, around materials, equipment, and supplies
	
	
	
	

	26.  Continues working during distractions
	
	
	
	

	25.  Works on acquired job/parts of jobs without direct supervision
	
	
	
	

	24.  Works steadily at assigned job
	
	
	
	

	23.  Responds appropriately to corrections/feedback
	
	
	
	

	22.  Appropriately follows instructions
	
	
	
	

	21.  Attends to instructions, refrains from interruptions
	
	
	
	

	20.  Notifies appropriate person when work is finished
	
	
	
	

	19.  Notifies appropriate person when needs assistance
	
	
	
	

	18.  Notifies appropriate person when directions unclear
	
	
	
	

	17.  Notifies appropriate person when need materials or materials broken
	
	
	
	

	16.  Age-appropriately communicates need to use restroom
	
	
	
	

	15.  Secures person’s attention appropriately
	
	
	
	

	14.  Conducts self appropriately during break/lunch
	
	
	
	

	13.  Uses appropriate manners (excuse me, please, thank-you, etc.)
	
	
	
	

	12.  Maintains appropriate social interactions/contacts with supervisor(s), co-worker(s), and/or other(s)
	
	
	
	

	11.  Uses restroom appropriately
	
	
	
	

	10.  Uses appropriate sanitary habits (washes hand, blows nose, etc.,)
	
	
	
	

	9.   Grooms appropriately (hair, teeth, nails, clothes, etc.,)
	
	
	
	

	8.   Dresses age and work appropriately
	
	
	
	

	7.   Returns from break/lunch at appropriate time
	
	
	
	

	6.   Goes to break/lunch at appropriate time
	
	
	
	

	5.   Clocks/signs in appropriately
	
	
	
	

	4.   Appropriately greets co-workers and/or supervisor
	
	
	
	

	3.   Notifies office within 30 minutes prior to being late or absent
	
	
	
	

	2.   Arrives at work prior to scheduled time
	
	
	
	

	1.   Prepares to go to work on time
	
	
	
	

	
	Pre-test Date
	(s): 
	Post-test Date
	(s):









Appendix 3

Work Habits Summary Sheet 


WORK HABITS SUMARY SHEET 
Student : ______________________ Assessment Site: ___________________________

	ALWAYS/USUALLY DOES THE FOLLOWING
	SOMETIMES DOES THE FOLLOWING
	RARELY TO NEVER DOES THE FOLLOWING

	Pre test
	Posttest
	Pre test
	Posttest
	Pre test
	Posttest

	






































	
	
	
	
	












Appendix 4

Ongoing Progress Monitoring Data Sheets 
 


21





















Appendix 5

Social Inclusion Data Sheet

SOCIAL INCLUSION DATA SHEET
         Student: ___________________    Assessment Site: ___________________   Date(s): ________

         Job Responsibilities: _____________________________________________________________ 

	Student Engagement Code:
A = always   U = usually   S = sometimes    R = rarely to never  
NA = not applicable
	Student Engagement
	Supports/Ideas for Improving

	21. Does the student work on some tasks together with one or more co-workers?
	
	

	20. Does the student’s job include those tasks at work that almost everyone does?
	
	

	19. Are co-workers available or close by enough to give help or support if the student has a problem?
	
	

	18. Does the student’s work schedule match that of others in the work area or department?
	
	

	17. Does the student work during times when it is easier or more likely for workers to talk socially?
	
	

	16. Does the student have access to “gathering places” at appropriate times?
	
	

	15. Does the student eat lunch (or other meal) with co-workers?
	
	

	14. Does the student share break times with co-workers? 
	
	

	13. Does or did the student participate in formal orientation provided by the company for new workers?
	
	

	12. Does or did the student receive training by being paired with a co-worker, or other typical arrangement?
	
	

	11. Does the student know and use the special worksite terms or language?
	
	

	10. Does the student have items typically issued to students (e.g., locker, key, uniform, tools, etc.)?
	
	

	9. Does the student’s job include using the equipment that workers share?
	
	

	8. Does the student follow the same code of dress/ appearance as others?
	
	

	7. Is the student’s name included on mailboxes, doors, posted on schedules, etc.?
	
	

	6. Is the student’s workspace personalized in some way?
	
	

	5. Does the student sometimes talk socially with one or more co-workers during work time?
	
	

	4. Does the student follow informal worksite social customs (such as taking turns making coffee)?
	
	

	3. Does the student attend and/or participate in staff or student meetings?
	
	

	2. Does the supervisor formally review the student’s job performance in the same way as others’?
	
	

	1. Does the student participate in workplace celebrations such as birthdays?
	
	


Plan(s) for Increasing Student’s Work-Site Inclusion
           Student: ___________________    Assessment Site: _____________________________   Date(s): _____________
           Job Responsibilities: ____________________________________________________________________________

	Co-worker Interaction 1
Goal for student:
What will be done?
Who will implement?
When will it start?
Where will it be implemented?
How will it be evaluated?


	Co-worker Interaction 2
Goal for student:
What will be done?
Who will implement?
When will it start?
Where will it be implemented?
How will it be evaluated?


	Co-worker Interaction 3
Goal for student:
What will be done?
Who will implement?
When will it start?
Where will it be implemented?
How will it be evaluated?




POTENTIAL IEP GOALS/OBJECTIVES: _______________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________





Appendix 6

Support Needs Data Sheet
SUPPORT NEEDS DATA SHEET
Student: ___________________    Assessment Site: ___________________   Date(s): _______
Job Responsibilities: _____________________________________________________________
Directions: Place a check mark in the box next to the accommodation/modification/support you observed while the student was working. Record any comments or ideas in the far right column.

	Employer Supports
	Essential
	Helpful
	Comments

	Coworker mentor
	
	
	

	Company videotape training
	
	
	

	Coworker training or monitoring
	
	
	

	Company sponsored computer accommodation program
	
	
	

	Employee assistance program
	
	
	

	Restructuring job duties
	
	
	

	Scheduling flexibility
	
	
	

	Supervisor prompting or monitoring
	
	
	

	Job duty checklist provided by employer
	
	
	

	Supervisor and coworker advocate
	
	
	

	Frequent, short breaks
	
	
	

	Flexible time limits
	
	
	

	Shortened work day
	
	
	

	Adapt rules, dress code, etc.
	
	
	

	Incentive pay to a co-worker to provide transportation
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Environment Modifications/Supports
	Essential
	Helpful
	Comments

	Ramp
	
	
	

	Elevated table
	
	
	

	Electric cart
	
	
	

	Painted walkway
	
	
	

	Color coding (please describe)
	
	
	

	Pictorial directions
	
	
	

	Pictorial rules
	
	
	

	Audio-taped directions
	
	
	

	Audio-taped rules
	
	
	

	Braille signs, identifiers, etc.
	
	
	

	Watch with timer/alarm
	
	
	

	Light bulbs to accommodate specific physical needs
	
	
	

	Checklists
	
	
	

	Disappearing red clock
	
	
	

	Faucet/Door handles
	
	
	

	Light cues
	
	
	

	Ergonomic chair
	
	
	

	Arm and head rests on chairs/benches
	
	
	

	Colored overlays
	
	
	

	Work space outlined with paint/tape
	
	
	

	Pre measured materials
	
	
	

	Key guard
	
	
	

	Macros
	
	
	

	Signature guide
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Worker (Person) Modifications
	Essential
	Helpful
	Comments

	Electric cart
	
	
	

	“Extend a hand”
	
	
	

	Grabber
	
	
	

	Magnifying glass(es)
	
	
	

	Velcro glove
	
	
	

	Talking watch
	
	
	

	Wheelchair, cane, walker, etc. specific to environment
	
	
	

	Wrist rest
	
	
	

	Wrist immobilizer
	
	
	

	Irlen Lenses
	
	
	

	Cheap Talk, Easy Speak, etc.
	
	
	

	
	
	
	

	Behavior  Supports/Accommodations
	Essential
	Helpful
	Comments

	Valued role within group (e.g., coffee maker, time keeper for breaks, etc.)
	
	
	

	List of tasks to be accomplished with choice of order to perform
	
	
	

	Social skills reminders (e.g., don’t swear, wipe your nose, say thank you/please, use your anger control cards, etc.)
	
	
	

	Frequent verbal reinforcement 
	
	
	

	Frequent token 
	
	
	

	Routine choice of reinforcers 
	
	
	

	Crisis intervention strategy
	
	
	

	Self-management tools (written, pictorial, objects, auditory)
	
	
	

	Daily Schedule
	
	
	

	Rules of business posted in communication mode of worker
	
	
	

	
	
	
	




	Co-Worker Supports
	Essential
	Helpful
	Comments

	All co-workers know and can implement crisis intervention strategy
	
	
	

	Break and/or lunch buddy
	
	
	

	Encourager
	
	
	

	Teach/prompt about workplace culture
	
	
	

	Accommodate movement difference by helping person get started, stopped, and/or to continue
	
	
	

	Uses Privacy, Eye Contact, and Proximity when prompting/correcting
	
	
	

	Job sharing
	
	
	

	Transportation sharing
	
	
	

	Self-help assistanc
	
	
	

	Phone call to get up in the morning
	
	
	

	
	
	
	

	Instructional Supports
	Essential
	Helpful
	Comments

	Full Physical prompt
	
	
	

	Partial physical prompt
	
	
	

	Gestural prompt
	
	
	

	Modeling cue
	
	
	

	Verbal cue
	
	
	

	Within stimulus prompts
	
	
	

	Extra stimulus prompts
	
	
	

	Enlarged print items
	
	
	

	
	
	
	

	Assistive Technology Supports
	Essential
	Helpful
	Comments

	Electronic talking organizer
	
	
	

	Braille writer		
	
	
	

	Talking Software		
	
	
	

	Switch(es)
	
	
	

	
	
	
	







Appendix 7

Work Site Assessment Report


Work Site Assessment Report

(Student)                       was assessed and received work training experiences at (Business)                           ,       hours per day,       days per week.  This was a (circle one) paid/training assessment and training experience within the context of a/an (circle one) individual placement/enclave/mobile crew/shared job/other.  Specific job-related responsibilities included _______________________________________
___________________________________________________________________________________.                                                                                              
This report presents assessment data collected from               to              .  It documents (Student's)                       strengths and areas for needed support at this job training site with respect to those behaviors and work skills necessary for obtaining and maintaining paid employment in integrated community businesses.


Time Management
	 
Strengths:



Areas for Improvement/Job Supports:
	
	

	
	
	

	
	
	

	
	
	


Hygiene, Grooming, and Dress

Strengths:



Areas for Improvement/Job Supports:



Social Skills

Strengths:





Areas for Improvement/Job Supports:









Communication
	
	
	

	Strengths:




Areas for Improvement/Job Supports:



	
	

	
	
	



Daily Work Habits/Behavior

Strengths:




Areas for Improvement/Job Supports:





Safety and Regard for Work Materials and Tools

Strengths:




Areas for Improvement/Job Supports:




COMMENTS ON ADAPTIVE BEHAVIOR:  (Address behaviors which significantly influenced work performance, including perceived strengths and weaknesses.)






COMMENTS ON ENVIRONMENT:  (Address job-specific environmental factors which influenced work performance)






COMMENTS ON WORK-SITE SUPPORT NEEDS:  (Address supports provided/needed at this particular work site and perceived level of support necessary for continuation.)

Employer:


Environmental Modifications:


Person Modifications:


Positive Behavior Supports:


Co-Worker Supports:


Instructional Supports:


Assistive Technology Supports:



COMMENTS ON TRANSPORTATION NEEDS:




MEASURABLE POSTSECONDARY EMPLOYMENT GOAL:




POSSIBLE IEP GOALS/OBJECTIVES:
1.

2.

3.

4.  

5.



__________________________________________________           __________________

                      CBWBL Teacher Signature				      Date





Appendix 8

Monthly Employer/Supervisor Guided Questions

MONTHLY EMPLOYER/SUPERVISOR GUIDED QUESTIONS

Student:                                                     School Staff: ___________________    Date:_________                       

Job Site:                                                     Employer/Supervisor: _________________________                                                                                     

Direction:  School personnel are to use this document to INTERVIEW the CBWBL employer/supervisor who has contact with the CBWBL students on a monthly basis. Circle the appropriate rating as provided by the CBWBL employer/supervisor.

1.	Student takes breaks appropriately.

	  1                             	2            	    3                       4                            NA
	Seldom	     Not Often		Usually	    Always
			      Enough


2.	Student maintains good appearance.

	  1                             	2                        3                       4                            NA
	Seldom	     Not Often		Usually	    Always
			      Enough


3.	Student maintains a good attitude.

	  1                             	2                        3                       4                           NA
	Seldom	     Not Often		  Usually	    Always
			      Enough


4.	Student's performance compares favorably with other worker's performance.

	   1                           	2                          3                      4                           NA
	Strongly	    Somewhat		Somewhat	    Strongly
	Disagree	     Disagree		     Agree	      Agree

5.	Student's co-workers relations compares favorably with other co-workers relations.

	   1                           	2                              3                      4                       NA
	Strongly	    Somewhat		Somewhat	    Strongly        
	Disagree	     Disagree		     Agree	     Agree


6.	Co-workers accept student as a positive contributor to the operations of the business.

	   1                           	2                             3                      4                         NA
	Strongly	    Somewhat		Somewhat	     Strongly
	Disagree	     Disagree		     Agree	       Agree


9.	Communication with the student is not a problem.

	   1                           	2                             3                      4                         NA
	Strongly	    Somewhat		Somewhat	   Strongly
	Disagree	     Disagree		     Agree	    Agree
10.	The student attends to jobs consistently.

	   1                           	2                             3                      4                           NA
	Strongly	    Somewhat		Somewhat	   Strongly
	Disagree	     Disagree		     Agree	     Agree


11.	Is current level of supervision from school staff appropriate?

	   1                            	2                            3                       4                     5
	Needs		    Somewhat		Satisfactory	   Somewhat	    Much
         Immediate	     Sub-				   More Than	    More Than
       Improvement	     Standard				    Required         Required


12.      Strengths of the CBWBL program:  (Please comment)


 
13.        Things we can do better.  (Please comment)















Appendix 9

Employer/Supervisor Feedback Record



EMPLOYER/SUPERVISOR FEEDBACK RECORD

Student:                                                   	Date:                                              _                                       

Job Site:                                                  	Employer/Supervisor:                                                        _                                                                                      

Direction:  This document is completed by RSU’s ____________ upon the conclusion of each student’s CBWBL experience.

1.	Student arrives and leaves on time.

	  1                          	 2                       3                       4                             NA
	Seldom	     Not Often		 Usually	   Always
			      Enough


2.	Student maintains good attendance.

	  1                             	2                        3                       4                            NA
	Seldom	     Not Often		Usually	   Always
			      Enough


3.	Student takes breaks appropriately.

	  1                             	2            	    3                       4                              NA
	Seldom	     Not Often		Usually	    Always
			      Enough


4.	Student maintains good appearance.

	  1                             	2                        3                       4                                NA
	Seldom	     Not Often		Usually	    Always      
			      Enough


5.	Student maintains a good attitude.

	  1                             	2                        3                       4                                NA
	Seldom	     Not Often		  Usually	    Always
			      Enough


6.	Student's performance compares favorably with other worker's performance.

	   1                           	2                          3                      4                                NA
	Strongly	    Somewhat		Somewhat	    Strongly
	Disagree	     Disagree		     Agree	      Agree

7.	Student's co-workers relations compares favorably with other co-workers relations.

	   1                           	2                              3                      4                                NA
	Strongly	    Somewhat		Somewhat	    Strongly
	Disagree	     Disagree		     Agree	     Agree


8.	Co-workers accept student as a positive contributor to the operations of the business.

	   1                           	2                             3                      4                                 NA
	Strongly	    Somewhat		Somewhat	     Strongly
	Disagree	     Disagree		     Agree	       Agree


9.	Communication with the student is not a problem.

	   1                           	2                             3                      4                                 NA
	Strongly	    Somewhat		Somewhat	   Strongly
	Disagree	     Disagree		     Agree	    Agree


10.	The student attends to jobs consistently.

	   1                           	2                             3                      4                                  NA
	Strongly	    Somewhat		Somewhat	   Strongly
	Disagree	     Disagree		     Agree	     Agree


11.	Is current level of supervision from school staff appropriate?

	   1                            	2                            3                       4                     5
	Needs		    Somewhat		Satisfactory	   Somewhat	    Much
         Immediate	     Sub-				   More Than	    More Than
       Improvement	     Standard				    Required         Required



12.	Given the student's present level of performance, would you hire him/her if you had the opportunity?	Yes         No ____       

	Please explain:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 


13.	Given the student's present level of performance, would you consider alternative strategies for hiring him/her?	
	Yes          No_____         









Appendix 10

Student Evaluation of CBWBL Experience 


	Student Evaluation of the Work-Based Learning Activity



Student Name:________________________________________________________________

CBWBL Activity:_________________________________________________________________

Employer:___________________________________________________________________

Place a check in the space beside each rating which best describes your CBWBL experience.

1.	How would you rate the experience?	Excellent_____  Good_____      Average_____  Poor_____

2.	Did the experience meet your expectations?  Explain. ________________________________________
	
____________________________________________________________________________________

____________________________________________________________________________________

3.	Do you feel the employer exposed you to a variety of responsibilities related to the occupation you were experiencing?  Explain. ____________________________________________________________________________________
		
____________________________________________________________________________________

4.	Did the experience change your mind about your career plans?   Yes___     No__
If yes, explain. ________________________________________________________________________

5.	What was the most valuable activity you experienced? _______________________________________
	
____________________________________________________________________________________
	
____________________________________________________________________________________

6.	How can the program be improved? ______________________________________________________
	
____________________________________________________________________________________
	
____________________________________________________________________________________

7.  	Do you think you would like a job in this type of business?  Yes____     No _____
Explain. ______________________________________________________________________________

_____________________________________________________________________________________

 Additional Comments:__________________________________________________________________
	
____________________________________________________________________________________

____________________________________________________________________________________













Appendix 11



Work-Based Learning Summary Form

Work-Based Learning Summary for: ______________________________________________  Date of Birth: ______________________

Measureable Post Secondary Goal: _______________________________________________________________________________________________________________________________


	Business
	Job Description
	Start Date
	Stop Date
	Note salary or if training site
	Days per week and hours per day
	Vocational Cluster
(choose one)
	Job Format
(choose one)
	Level of Supervision & Support
(choose one)
	Student liked (Y/N)

	

	
	
	
	
	
	·  Food
·  Cleaning/Janitorial
·  Retail/Stock/Sorting
·  Landscape/Flowers
·  Farm work
·  Recycling
·  Clerical/Office Work
	·  Laundry
·  Human Services
·  Technology
·  Animal Care
·  General Laborer
·  Manufacturing

	·  Individual Format
·  Enclave
·  Work Crew
·  Facility Based

	·  Co-worker
·  Business Supervisor
·  Business Co-worker
·  Peer Tutor
·  Teacher/Job Coach
·   DRS job coach
·   Vocational Coordinator
	

	
	
	
	
	
	
	·  Food
·  Cleaning/Janitorial
·  Retail/Stock/Sorting
·  Landscape/Flowers
·  Farm work
·  Recycling
·  Clerical/Office Work
	·  Laundry
·  Human Services
·  Technology
·  Animal Care
·  General Laborer
·  Manufacturing

	·  Individual Format
·  Enclave
·  Work Crew
·  Facility Based

	·  Co-worker
·  Business Supervisor
·  Business Co-worker
·  Peer Tutor
·  Teacher/Job Coach
·   DRS job coach
·   Vocational Coordinator
	

	
	
	
	
	
	
	·  Food
·  Cleaning/Janitorial
·  Retail/Stock/Sorting
·  Landscape/Flowers
·  Farm work
·  Recycling
·  Clerical/Office Work
	·  Laundry
·  Human Services
·  Technology
·  Animal Care
·  General Laborer
·  Manufacturing

	·  Individual Format
·  Enclave
·  Work Crew
·  Facility Based

	·  Co-worker
·  Business Supervisor
·  Business Co-worker
·  Peer Tutor
·  Teacher/Job Coach
·   DRS job coach
·   Vocational Coordinator
	

	
	
	
	
	
	
	·  Food
·  Cleaning/Janitorial
·  Retail/Stock/Sorting
·  Landscape/Flowers
·  Farm work
·  Recycling
·  Clerical/Office Work
	·  Laundry
·  Human Services
·  Technology
·  Animal Care
·  General Laborer
·  Manufacturing

	·  Individual Format
·  Enclave
·  Work Crew
·  Facility Based

	·  Co-worker
·  Business Supervisor
·  Business Co-worker
·  Peer Tutor
·  Teacher/Job Coach
·   DRS job coach
·   Vocational Coordinator
	

	
	
	
	
	
	
	·  Food
·  Cleaning/Janitorial
·  Retail/Stock/Sorting
·  Landscape/Flowers
·  Farm work
·  Recycling
·  Clerical/Office Work
	·  Laundry
·  Human Services
·  Technology
·  Animal Care
·  General Laborer
·  Manufacturing

	·  Individual Format
·  Enclave
·  Work Crew
·  Facility Based

	·  Co-worker
·  Business Supervisor
·  Business Co-worker
·  Peer Tutor
·  Teacher/Job Coach
·   DRS job coach
·   Vocational Coordinator
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		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Date





Trials 20

		Correct - Error /Trial x Trial Data or Frequecy Data Sheet

		Name: ________________________________________________																																/ = correct response

		Goal: _________________________________________																																X = incorrect/error response

																																		P+ = Correct response with prompt

																																		P- = Incorrect response with prompt

																																		Circle Total Number Steps Correct

		Trial

		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

		Date		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0





TADS 10

		Discrete Response/Correct - Error Data

		Name: ________________________________________________																												/ = correct response

		Goal																												X = incorrect/error response

																														P = prompted response

																														Circle Total Number Steps Correct

				Step Behavior

		10						10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9						9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8						8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7						7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6						6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5						5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4						4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3						3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2						2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1						1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

								0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Date





TADS 20

		Discrete Response/Correct - Error Data

		Name: _________________________																						/ = correct response

		Goal:																						X = incorrect/error response

																								P = prompted response

																								Circle Total Number Steps Correct

				Step Behavior

		20						20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19						19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18						18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17						17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16						16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15						15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14						14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13						13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12						12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11						11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10						10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9						9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8						8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7						7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6						6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5						5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4						4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3						3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2						2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1						1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

								0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Date





FreqTADS

		Name: ________________________________________________																																				/ = correct response

		Goal																																				X = incorrect/error response

																																						P = prompted response

																																						Circle Total Number Steps Correct

		Frequency

		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

				0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Date





Class Frequency

		Frequency/Event Data Sheet

		Student:								Teacher:

		Goal:

						Monday		Tuesday		Wednesday		Thursday		Friday

		Date:

		Time/Class





Frequency Trial

		Frequency/Event Data Sheet

		Student:								Teacher:

		Goal:

		DATE:		Trial 1		Trial 2		Trial 3		Trial 4		Trial 5		Trial 6		Trial 7		Trial 8		Trial 9		Trial 10





Rate

		Rate Data

		Student:								Teacher:

		Goal:

		DATE:		Count Per		Trial 1		Trial 2		Trial 3		Trial 4		Trial 5		Trial 6		Trial 7		Trial 8		Trial 9		Trial 10
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image3.emf
Name: ____________________________________  / = correct response

Goal:____________________________________________ X = incorrect/error response

P+ = Correct response with prompt

P- = Incorrect response with prompt

Circle Total Number Steps Correct

20

20 20 20 20 20 20 20 20 20 20 20 20 20 20 20
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19 19 19 19 19 19 19 19 19 19 19 19 19 19 19
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17 17 17 17 17 17 17 17 17 17 17 17 17 17 17

16

16 16 16 16 16 16 16 16 16 16 16 16 16 16 16

15

15 15 15 15 15 15 15 15 15 15 15 15 15 15 15
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12

12 12 12 12 12 12 12 12 12 12 12 12 12 12 12

11

11 11 11 11 11 11 11 11 11 11 11 11 11 11 11

10
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6 6 6 6 6 6 6 6 6 6 6 6 6 6 6
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1 1 1 1 1 1 1 1 1 1 1 1 1 1 1

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Task Analysis Data Sheet

Step Behavior
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Trials 10

		Discrete Response/Correct - Error Data

		Name: ________________________________________________																																				/ = correct response

		Goal																																				X = incorrect/error response

																																						P = prompted response

																																						Circle Total Number Steps Correct

		Trial

		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Date





Trials 20

		Discrete Response/Correct - Error Data

		Name: ________________________________________________																																				/ = correct response

		Goal																																				X = incorrect/error response

																																						P = prompted response

																																						Circle Total Number Steps Correct

		Trial

		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

		Date		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0





TADS 10

		Discrete Response/Correct - Error Data

		Name: ________________________________________________																												/ = correct response

		Goal																												X = incorrect/error response

																														P = prompted response

																														Circle Total Number Steps Correct

				Step Behavior

		10						10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9						9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8						8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7						7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6						6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5						5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4						4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3						3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2						2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1						1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

								0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Date





TADS 20

		Task Analysis Data Sheet

		Name: ____________________________________												/ = correct response

		Goal:____________________________________________												X = incorrect/error response

														P+ = Correct response with prompt

														P- = Incorrect response with prompt

														Circle Total Number Steps Correct

				Step Behavior

		20						20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19						19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18						18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17						17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16						16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15						15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14						14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13						13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12						12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11						11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10						10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9						9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8						8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7						7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6						6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5						5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4						4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3						3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2						2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1						1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

								0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Date





FreqTADS

		Name: ________________________________________________																																				/ = correct response

		Goal																																				X = incorrect/error response

																																						P = prompted response

																																						Circle Total Number Steps Correct

		Frequency

		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20		20

		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19		19

		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18		18

		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17		17

		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16		16

		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15		15

		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14		14

		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13		13

		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12		12

		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11		11

		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10		10

		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9		9

		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8		8

		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7		7

		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6		6

		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5		5

		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4		4

		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3		3

		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2		2

		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1		1

				0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Date





Class Frequency

		Frequency/Event Data Sheet

		Student:								Teacher:

		Goal:

						Monday		Tuesday		Wednesday		Thursday		Friday

		Date:

		Time/Class





Frequency Trial

		Frequency/Event Data Sheet

		Student:								Teacher:

		Goal:

		DATE:		Trial 1		Trial 2		Trial 3		Trial 4		Trial 5		Trial 6		Trial 7		Trial 8		Trial 9		Trial 10





Rate

		Rate Data

		Student:								Teacher:

		Goal:

		DATE:		Count Per		Trial 1		Trial 2		Trial 3		Trial 4		Trial 5		Trial 6		Trial 7		Trial 8		Trial 9		Trial 10
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